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PaGouas nporpamma ydeOHoi# ancuumingbl «JlenonpoussoicTso nejarora
JOLKONBHOro 00pasoBaHus» SBASETCS 4acTbIO OCHOBHOH oOpa3oBatenbHOI
nporpaMmbl U1l MOJATOTOBKH 0akanaBpoB [0 HAMNPaBJIEHHIO TOATOTOBKH
44.03.05 IMenaroruveckoe obpazopanne (¢ AByMS NPOQUIAMH MOATOTOBKH) M
npoduiio noarotoskn «/lomkonsHoe o6pasoBanue. Jloroneaus», 04HOH H 3a04HOI
thopm obyuenns.

[Mporpamva yuebuoil anmcuumruinHbel paspaboTaHa B COOTBETCTBHH C
@®I'OC BO - dakanaspuar no HanpasneHuto noarotosku 44.03.05 [Menarornyeckoe
obpaszopanue (¢ AByMs MNpPOGHUAAMH TNOATOTOBKM), YTBEPKAEHHBIM NPHKa3OM
Munucrepersa obpaszoBanus U Haykd Poccuiickoit @enepaunn ot 22 despans
2018 r. No 125 (c m3Mm. m jomn., BcTym. B cuay ¢ 01.09.2021) (3apeructpupoBas
MunncreperBom  roctiumu  Poccuiickoit  ®epepaumm 15 wmapra 2018 1.
peructpauonnbiii  Homep 50358), u IlpodeccuonanbHbIM  CTAHIAPTOM,
yTBepKaéHHbIM [lpukasomM MuHHCTEpCTBA TpyZJa W COLMANBHOH  3aIMTHI
Poccuiickoit ®enepaumn «O6 yTBepkaeHHM MpodecCHOHANLHOIO CTaHaapTa
«ITenaror (memarornueckas AeATeNbHOCTh B cepe AOLIKONLHOr0, Ha4yalbHOIoO
obuero, ocHoBHOro obuiero, cpeaHero obuero obpasoBaHus) (BocnHTaTENlb,
yumTens)» (¢ u3MeHennsiMn Ha 5 asrycra 2016 r.) or 18.10.2013 r. Ne 544-n.

COCTABUTEJIN:

JOLEHT Kadeaps! 1ouKonpHOro odpasosaHus

®I'BOY BO «JITTIY» Jlamenosa Hpuna AnatolbeBHa;
crapiuuit npenoiasatens Kadeupsl 10WKOILHOr0 00pa3oBaHHs
@®I'EOY BO «JII'TTY» HoBoxaTekmii KOpuii AnexceeBny

V1eepikaeHa Ha 3aceaHun Kadeapst 101IKOILHOIO 00pa3oBaHus
[Tpotokon ot «_J 4 » g A 2025. N0 ¢2
i 7

aBeyiommii Kadeapoii AomKobHOro obpasosanns -~/ W.B. UYeGorapesa
3aenytommit kadenpoii a p Tl p

Opobpena na 3acesannn yyedbHo-meToanueckoit komucenn MHetuTyTa negaroruku
H TICHXONIOTHH MPOTOKOT OT  « 4/ » - 2025r. Ne_ ¢

Ipeacenarens yuedrno-mMeToanueckoi komaccnn UITT ij-;;-.-_: B.A. Ipsivuenko

COI''TACOBAHO: /
Jupexrop lenapramenta obpazoBasus ./ B.B.Casenkos




CTpyKTypa u coaep:kaHue Y4eOHOH TUCIUIIMHBI
1. Hesn u 3ana4u yueOHOM U CHUILTHHBI

Conmepxanne  yuyeOHOW  JUCHMIUTMHBI  «Jlemompous3BoACTBO — memarora
JIOIIKOJIBHOTO 00pa30BaHUs» HAMpPaBICHO HAa JOCTH)KCHHE CICAYIONINX LeJIei:
pa3BUTHE JUYHOCTA OOYYAIOMIMXCS, TMOBBIIIEHUE YPOBHS HX MOJUTHYECKOM,
MPAaBOBOM M JYyXOBHO-HPABCTBEHHOW KYJIbTYpbI, COLMUAIBHOW OTBETCTBEHHOCTH,
MIPAaBOBOIO CaMOCO3HAHMS, MAaTPUOTU3MA; CO3JAHUE YCIOBUU Uil OBJIAJCHUSA
OOyYarONIMMUCS CUCTEMOI Hay4YHBIX 3HAHUI 00 OCHOBHBIX Chepax UeI0BEUECKOU
JESITEIbBHOCTH, COLIMATIBHBIX MHCTUTYTAX, HOPMaX PEryJupOBaHUs OOLIECTBEHHBIX
OTHOILLIEHUM B TOM YMCIIE B OCBOCHUU OCHOB JEJIONPOU3BOACTBA B JOLIKOJIBHOM
00pa30BaTEeIbHOM YUPEXKACHUM; MOATOTOBKA OOy4YaOMMXCA K MNPUMEHEHHIO
3HAHUW, YMEHHW B IIPAKTUYECKOM JEATENBHOCTH B KOHTEKCTE pPEalM3alHU
0o0pa30oBaTeNbHbIX, BOCHUTATENbHBIX 33Ja4 B COOTBETCTBUH C TPEOOBAHHUIMU
JNENCTBYIOLIETrO (penepanbHOro rocyIapCTBEHHOIO 00pa30BaTEIbHOIO CTaHJapTa
JOIIKOJIBHOTO 00pa3oBaHUs.

3ajgauu Kypcea:
- BbIpabaThiBaHuE Yy OOY4YalOIIMXCSl YMEHUH M HaBBIKOB B OQOpPMIICHUU
OCHOBHBIX BHUJOB JIOKyMEHTOB II€Jarora JOILIKOJBHOIO 00Opa3oBaTeIbHOTO
YUPEKIACHUS.
- pa3BUTHE ILEJIOCTHOIO IIPEIACTABICHUS O CHUCTEME JEJIONPOU3BOJCTBA
JIOIIKOJILHOTO YUPEXKICHHUSI 00pa30BaHUs;
- dbopMHpOBaHWE MPEAMETHOM KOMIETEHTHOCTH OyAylmuxX IeAaroros
JIOIIKOJILHOTO 00pa30BaHMUs;
- IIOATOTOBKA oOy4Jarommxcs K MIPAKTUYECKOMY MPUMEHEHUIO
OOIIECTBOBETUECKUX 3HAHUM, BRIPAOOTAHHBIX YMEHHUI M HABBIKOB B MPAKTUYECKOM
JeSITEJIbHOCTH MPU paboTe C TOKyMEHTalUeH;
- pa3BUTHE JIMYHOCTHOM M TMEJAaroruueckod KyJlabTypbl OOydYaroImxcs,
po(hecCHOHANBHBIX M TBOPUECKUX CIIOCOOHOCTEH.

2. Mecto mucumiuiaebl B crpykrype OIIOII BO

VYuebHas auCHMIUIMHA «/[enonmpous3BOACTBO memarora  JOLIKOJBHOTO
o0pa3oBaHMs» OTHOCUTCS K 4YacTd OJoKa JAUCHUIUIMH y4eOHOro IjiaHa,
dbopMUpyEeMBbIX ydacCTHUKaMU OOpa30BaTENbHBIX OTHOIICHHHA, IUCIUIUIAHBI 10
BbIOOpPY. MHnekc qucuumnunsl b1.B.J[B.13.01.

HeoOxomumMpiMu ~ yCIOBHSIMH  JJIE  OCBOEHHUS JTUCIUIUIMHBI  SIBJISIOTCS:

3HAaHHA, TOJlyyaeMble CTyACHTaMH [0 TaKUM JAMCHUIUIMHAM  Kak:
«[lomkonbHast meaarorukay, «JuaakTuka HOMKOIbHOTO 00pa3zoBaHus», « OCHOBBI
JOIIKOJIEHOTO BOCIIUTAHUS», «lokymeHnToob6opot o0pa3oBarenpHOI
OpraHu3alii»; YMEHHUS OPUEHTUPOBATHCA B KPYTy COBPEMEHHBIX COIMATbHO-
TYMaHUTapHBIX MpoOJeM, HaBBIKM pabOThl M aHajdu3a y4yeOHOW W Hay4dyHOU
autepaTypel.  JucuuruimHa — «Jlenmonpou3BOACTBO  MeJarora  JAOLIKOJIBHOTO
00pa30BaTENbHOIO YUPEXKIEHUS» TECHO CBSI3aHA C HayKaMHU, H3Yy4arollUMH



ACJIOIIPOU3BOACTBO. 9T0, npexac BCCro, ((I[OKYMeHTaHI/IOHHOG obOecrieueHue

JACATCIBHOCTH IICOarora».

COI[ep)KaHI/IC JAUCHUILUIMHBI CIIYXKHT OCHOBOM pInIb | I[&HBHCﬁIHCFO OCBOCHMUA

JUCHUITINH ((MCH@I[)KMCHT

B CHUCTEMC JOIIKOJIbBHOT'O 06pa3013aH1/1>1»,

«Opranuzaisi ¥ PyYKOBOACTBO  JIOWIKOJBHBIM  OOpa30BaHHEM», METOJHK

JOIIKOJIBHOTO 00pa30BaHUs.

3. IlepeyeHb MJIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHUsI MO JUCIHUIINHE
(M0OyJ110), COOTHECEHHBIX C HHAUKATOPAMH JOCTHKEHHUS KOMIIETEHIIU I

Kox mo ®I'OC BO | Unauxartop
JOCTHKEHHUS

Pe3yabTaThl 00y4yeHuUs1 10 TUCHUILIMHE

O6menpodeccruoHaabHbIE KOMITETEHITTT

OIIK-1 Coocoben | OIIK-1.1.

OCYIIECTBIISTh H
ONITUMHU3UPOBATH
poheCCHOHATTEHYIO
JIeATEIbHOCTD B
COOTBETCTBUH ¢ | OIIK-1.2.
HOPMATHBHBIMH

MPaBOBBIMU aKTaMU

B cepe
o0pa3oBaHUs u

HOpMaMH

npodeccronanproit | OIIK-1.3.
OTUKHU

3HaeT: NPUOPHUTETHBIC  HANpPABICHHUS  PAa3BUTHSA
cuctembl obpazoBanusi Poccuiickoit ®Denepanuu,
3aKOHBI WM WHBIE HOPMATHUBHO-TIPABOBBIC  AKTHI,
perJaMeHTUpYIoIIne JIESITEIbHOCTD B chepe
obpazoBanus B PO.

YMeeT: mpUMEHSITh OCHOBHBIE HOPMAaTHBHO-IIPABOBHIE
aKkTel B cdepe oOpazoBaHHs U TPOPECCHOHATHHON
NESTEIbHOCTH € Y4eTOM HOpPM MpodeccrnoHalbHOM
ATUKH, BBISBIATH AaKTyallbHbIe MpoOsieMbl B cdepe
o0pa3oBaHMsI C I1ENbI0  BBIMIOJHEHUS  HAYYHOTO
MCCIIEIOBAHMUSL.

Brnageer: nelicTBUAMU 1O COONIOJEHUIO TPABOBBIX,
HPABCTBCHHBIX M OTHUYECKHX HOpPM, TpeOOBaHUI
npoecCHOHANFHOM OSTHUKM B YCIOBHSX pealbHBIX
MeAarorn4ecKux CUTyalui; JEUCTBUSAMH o
OCYILIECTBIICHUIO MPOPECCHOHATBLHON JesTeIbHOCTH B
COOTBETCTBUM €  TpeOoBaHUSMHU  (penepabHbIX
rOCy/IapCTBEHHBIX 00pa30BaTeNbHBIX CTaHIAPTOB BCEX
YpOBHEW 00pa3oBaHus.

4. CTpyKTypa M coaep:kaHue y4eOHOU TUCHUILINHBI

4.1. O0bem yueOHOI TMCUUIIIMHBI U BUIbI Y4e0HOH padoThl

O0BbéM yacos (3au4. ea.)
Buj yueOHoii padoTnbl Ounas ¢popma 3aounasn

¢dopma
O0mas yyeOHas Harpy3ka (Bcero) 72 72

(2 3.e.) (2 3.e.)
O0s3aTeibHAs ayANTOPHAs yueOHasi HATPY3Ka 24 3

(BCcero) B TOM 4mcJie:

Jlexun 10 4
CemMuHapcKue 3aHATUS - -
IIpakTrueckue 3aHATUA 14 4




JlabopaTopHbIe pabOTHI — —
Kypcogas pabota / mpoekT — —
Hpyrue popmbl opranuzanuu yaeOHOTo mpoiecca
(xoHTpOJILHBIE PabOTHI, N3 00BEMA YACOB - -
MPAKTUYECKOU PabOThI)

Kontposb 4 4
CamocTrosiTesqbHasi padoTa cTyeHTa (Bcero) 44 60
dopMma aTTecTauuu 3a4€T 3a4€T

4.2. Conep:kanue pa3aesioB y4eOHOH IMCHUIINHBI

Tema 1. 3HadyeHue [aeIONPOM3BOACTBA B padore [TOMIKOJIbHOIO
yupexaeHus, ero cogep:xanue. Mcropusi BOSHUKHOBEHHS 1eJI0NPOU3BOACTBA B
Poccun. HopmaTtuBHo-nnpaBoBas 0a3a BeaeHus JokyMeHTtauuu B JIOY

Hctopus nenonpon3BOACTBA: NEPUOABI B PAa3BUTHM JEJIONPOU3BOJICTBA B
Poccnn, OCHOBHBIE JINHUM B Pa3BUTHH AEJIONPOU3BOACTBA HA KAXIOM 3Tale €ro
pa3BUTHS.

Conepxanue, 3Ha4YEHUE NEJIONPOU3BOACTBA. [IOHATHS: TOKYMEHTHPOBAHHUE,
JNOKYMEHT. JlokymeHTauus W  cekperapckas ciyx0a. l'ocynapcTBeHHbIE
CTaHJAPThl 1O JOKYMEHTHUPOBaHUIO: (OpPMBI JOKYMEHTOB, KiacCU(UKALUSI U
yHUUKAIUS, peKBU3UTHI, TpeOOBaHUA K OaHKaM, popMyIisgpam.

OcHOBHbIE BUJbBl JOKYMEHTOB: CIYXEOHbIE NHCbMa, TeEJIerpaMMbl H
TeneOHOTpaMMBbl, CIpaBKW, aKTbl, 3aNUCKW, NpPUKa3bl M BBIMUCKH M3 HUX.
PekBU3UTHl yNpaBIeHUYECKUX JOKYMEHTOB. SI3BIK JOKYMEHTa — OQHUIHAJIbHO-
NEJIOBOM  CTWJIb, TpeOOBaHUS K TEKCTaM JOKYMEHTOB — YNOTpeOJieHHe
CHIEIUAJIBHON JIEKCUKH, YIIOTPEOJICHUE COKpAICHUH.

Tema 2. I'ocynapcrBeHHbIe CTAaHAAPTHI no BeICHUIO
JOKYMEHTHPOBAHHMSA B JOIIKOJBbHOM 00pa30BaTeJIbHOM  YUYPeKICHUM.
Knaccuduxanus 1e/10BbIX JOKYMEHTOB

VYuudunupoBanHas cucrema OpPraHU3aLUOHHO-PACIIOPSIAUTEIBHON
nokymeHTaruu.  OOmmii  poccHiiCKuM  KJacCU(UKATOpP  yNPaBICHUYECKOU
JOKYMEHTALNH.

OO6mmast knaccupukanms OpraHu3aMOHHO-PACTIOPSIUTEIBHBIX JOKYMEHTOB
u crienn@uka ux ucnoiabzoanus B JJOY. bnanku u ux Buasl. [IpaBuna odpopmiienus
OTACIBHBIX JOKyMeHTOB [JOVY.

Tema 3. Homenkunarypa nea J10Y

Jlema: HOMeHKnarypa, ¢opmupoBanue. PopMuUpOBaHUE eI XpaHEHUE,
YHHUTOKEHHUE, MOATOTOBKA U Iepeiada TIOKyMEHTOB B apXUB.

CTpykTypa U coAepaHWE MPUMEPHON W WHIUBHUAYATHHOU HOMEHKJIATYPHI
T TOIIKOJIBLHOTO 0o0pazoBarenbHoro yupexaenus (JOVY). Ilopsmok obpaboTku
U XpaHCHWs] HOPMATHUBHBIX U PACIOPSAUTEIBHBIX TOKYMEHTOB BBIIIECTOSIIINX
OpPraHoB yIpaBJICHHsI 00pa30BaHNEM U HCIIOJTHUTEIHHBIX OPTaHOB BJIACTH.



Cocra, npaBuiia 0()OpMIICHHS OPraHU3aMOHHO-TIPABOBON JIOKYMEHTAIUU:
VYeras IOV, norosop OV ¢ poaurensmu, 10roBop Mexay yupenureiem u 0V,
MOJIOKEHUE O CTPYKTYPHBIX MOAPA3ACICHUAX, KOJUIETHATBHBIX U COBEIIATEIIbHBIX
OpraHax YIpaBJEHHS, IITATHOE PACHUCAHUE, UHCTPYKLUHUHU MO OTACIBHBIM BUAAM
JESATENbHOCTH, JIOJDKHOCTHBIE WHCTPYKUHMHM JUISI COTPYJHUKOB, IIpaBWwiIa |
MaMSITKHU.

Tema 4. OcHOBHBIC BHABI JOKYMEHTOB B JOILIKOJBHOM YYPEKICHHH H
TpedoBanus K HUM. JlokymenTauus negarora no ®I'oC 10 u npaBuia ee
BeICHUA

OcHOBHBIE TpymIbl (BUAbI) AOKYMEHTOB YIPABJICHHS: OpraHU3allMOHHBIE
JOKYMEHTBI, PacCIOPSAUTEIbHbIE JOKYMEHTBI, JOKYMEHTHI 110 JUYHOMY COCTAaBY,
(bMHAaHCOBO-XO3SIMICTBEHHBIE JOKYMEHTBI, JOKYMEHTBHI MO METOJUYECKOM padorte,
MEIUIMHCKHE JIOKYMEHTbHI, HWH(OPMALMOHHO-CIIPABOYHbIE W  HOPMAaTHBHBIC
JOKYMEHTBI FOCYTapCTBEHHBIX OPTaHOB.

JlokanpHble akThl. JIOKyMEHTalusi MO0 OpraHM3alud pabOThl BOCIUTATEIS.
JlokyMeHTanus no opranusanuu padbotsl ¢ BocnutanHukamu J{OY. JlokymeHTanus
10 OpraHU3alyy B3aUMOIECUCTBUSA C CEMbSIMU BOCIIUTAHHUKOB.

Tema 5. TexHoJiorust padoThbI ¢ JOKYMEHTAMH

Cucrema  pabOThl  PYKOBOAMTENS  JIOUIKOJIBHOTO  YUYPEKIEHUS  C
nokyMeHTtaruen.  JlolokHocTHBIE — oOsi3aHHOCTH — JenonpousBogutens  J1OVY.
Opranuzarusi JOKyMeHTO000poTa.

Cucremaruszaiuss W peructpanus JoKymMeHTOB. KOHTposib HMCHOJHEHUS
JTOKYMEHTOB.

[IpaBuna odopmieHUs OTACIBHBIX JIOKYMEHTOB: CIIYKEOHBIX IHCEM,
TelerpaMM U TelepoHOTpaMM, CIPABOK, AaKTOB, NPUKA30B IO OCHOBHOM
NEATEILHOCTH, TPUKA30B 1O JUYHOMY COCTaBY, JIMYHBIX KapPTOYEK, JTUYHBIX JICTT
cotpymHUKOB. OdopMIIeHNE TPYIOBBIX KHIKCK.

CpencTBa coCTaBJICHHUS TEKCTOBBIX JOKYMEHTOB. CpelcTBa KOMUPOBAHUS U
OTEPAaTUBHOTO PAa3MHOXKEHHMsI, CPEJCTBA XpaHCHUS U TIOMCKAa JIOKYMEHTOB,
cpenctBa mepenaun uHbopmanuu. Vcrnonp3oBaHue NMEPCOHATLHOTO KOMIBIOTEpA
B JICJIONIPOU3BOICTBE, MPOrPaMMHOE 00ecTieueHre JeIOMPOU3BOICTRA.

4.3. Jleknun
Ne i/ Ha3zBanue TeMbI O0BeM yacoB
Ounasn 3aounasn
popma popma
3HadyeHue IeIONPOU3BOJICTBA B paboTe 2 -
1. JOIIKOJIBHOTO YUPEKICHUS, €T0
coneprkanue. Mlctopus BOSHUKHOBEHHUS




ACJIOIIPOU3BOACTBA B Poccun. HOpMaTI/IBHO-
IIpaBOBasd 63,38, BCACHUA JOKYMCHTAIIUU B
JI0V

['ocynapcTBeHHBIE CTAaHAAPTHI MO BEACHUIO 2 -

5 JTOKYMEHTHUPOBAHUS B JOIIKOJIBHOM

' o0pa3oBaTeIbHOM YUPEXKICHUU.
Krnaccudukanus n1emoBbIX JOKYMEHTOB.

3. Homenknatypa nen JIOY 2 2
OcHOBHBIE BUIbI JOKYMEHTOB B 2 2

4 JOIIKOJIbHOM YUPEKJIECHUU U TPEOOBaHUS K

) HuM. Jlokymenranus negarora o I'OC 10
Y TIPABUJIA €€ BEJCHMUS.

3. TexHonorus paboThI C JOKYMEHTaAMH 2 -

Hroro: 10 4

4.4.IpakTnyeckue / ceMHHaAPCKUE 3aHATHS

Ne ni/m Ha3zBanue TemMbl O0bem yacos

Ounasn 3aounasn
dhopma dpopma
OcCHOBHBIE BUJIBI JIOKYMEHTOB, 2 -
1. onpeaensonme aearenbHocts JOY.
HomeHnkiatypa aen u popmMupoBaHue Je.
Hoxymenrarus negarora mo I'OC 10O u 2 2

2. npaBuia ee opopmiieHus. TexXHOIOrus
paboThl ¢ TokyMeHTamu negarora JIOY

3 OcHOBHasi OpraHu3aliOHHAs TOKYMEHTALIHS 2 -

' JOY (yctaB, 40roBOp, NOJOKEHHE)

4. CocraBiieHUE JOKYMEHTOB 2 -
Haznauenne u cocraB OpraHu3allMOHHOMN 2 2
JOKyMEeHTaluu  (IITaTHOE  paclucaHue,

3. TPYJIOBBIE  JOTOBOpA, HWHCTPYKUHMH  TO
TEXHUKE  OE30IacHOCTH,  JOJDKHOCTHEIC
WHCTPYKIUH)

6 TpeGoBanus kK OQOPMIIECHUIO IUIAHOBOM H 2 -

] MeIULMHCKON foKyMeHTauuu J[IO0Y
7. Henoas urpa «IIpuem Ha padoTy» 2 -
Hroro: 14 4

4.5.J1abopaTopHblie pad0ThI Y4eOHBIM IJIAHOM HE NPeAyCMOTPEHbI




4.6. CamocTosiTesibHAsi pad0Ta CTYJA€HTOB

Ha3Banue TeMbl

Buja camocrosiTesIbHOM
padoThI

O0BbeM yacoB

Ounas
(popma

3aounas
(phopma

HopmarusHo-
npaBoBas 0aza
BEJICHUS
JOKYMEHTAIH B
JOYV.

Pabora ¢ IeKIOHHBIM
MaTepuaioM;

MOJITOTOBKA K PAKTUYECKUM
3aHATHUSIM;

MOMCK U 0030p JIUTEPATYPHI,
AJNIEKTPOHHBIX HCTOYHUKOB
uH(pOpMAIINY;

JIOTIOJTHEHUE JIEKIIMOHHBIX
KOHCIIEKTOB;

MOJATOTOBKA K KOHTPOJIIO
TEKYIIMX 3HAaHUH 110
JTUCLUTIINHE;

COCTaBJICHHUE MTPEAMETHOTO
CJIOBapsi, COCTaBJieHUE 0a3bl
HOPMAaTUBHOM
nokymenTaruu JJOV.
N3yuenne Tumnosoro
nojoxenus o JIOY, Ycrana
JHOY

10

10

Homenkmatypa
nen J10Y

Cocrasienue
JIEJIOBBIX
JIOKYMEHTOB

PabGoTa ¢ neximoHHbBIM
MaTepUalIoM;

MOJTOTOBKA K MPAKTUYECKUM
3aHATHSIM,

MOATOTOBKA K KOHTPOJIIO
TEKYILIUX 3HAHUW 110
JTHUCIHIIIAHE;

N3yuenue monyiis
«JlokymeHTanus
Bocriutarens JJ0Y»

CocraieHne puKa3oB 110
BUJIAM JESATEINBHOCTH —
OCHOBHBIE, KaJIpOBBIE
aJIMVUHHUCTPATUBHO-
XO34MCTBECHHBIE.

14

10

15

JlokymeHTanus
nejarora 1o
dI'OC IO u

Padora ¢ JIeKIInoHHBIM
MaTepHalioM;

10

10




npaBuia ee MOJIFOTOBKA K MPAKTUYECKUM
oopmienus 3aHSTHSIM;
U3yYEHHUE OPraHUu3aIMOHHOM
U pacToOpSAUTEIbHON
nokymeHnTtaruu JJOY.

3 | Texunonorus Pab6ota ¢ neknuoHHBIM 5 15
5. paboTHI C MaTepUaoM;
JIOKYMEHTaMH MOJITOTOBKA K MPAKTHYECKUM
3aHSTHSIM.
3aroJIHEHUE )KypHaa
MOCEIIAEMOCTH.
Benenune «Kypnana
BOCTIUTATEIIS.
[ToaroroBka pedepartos.
Hroro: 44 60

4.7. KypcoBas pa0doTa y4eOHbIM IUIAHOM He NPeayCMOTPeHAa

5. MeToanueckoe odecneyeHue, 00pasoBare/ibHbIE TEXHOJIOT UM

[IpenonaBanue TUCIUIUIMHBI BEAETCS C TNPUMEHEHHUEM  CIICIYIOIIUX
METOJMYECKUX CPEACTB OOYUYECHHS M BUJIOB 00pa30BaATEIbHBIX TEXHOJIOTHI:

Memoobl: «KPYTIIbIH CTOM» (Ha MPAaKTUYECKOM 3aHSITHH), TeMa 1;

uHgopmMayuoHHbie MEeXHON02UU: UCIIOJIb30BaHUE AJIEKTPOHHBIX
o0pa3oBaTeIbHBIX PECYPCOB (Mpe3eHTAIMs) (JEKIIUH, TPAKTUUECKHUE 3aHATHU );

Koonepamugroe oOyuenue: Ha ayTUTOPHBIX 3aHATHSAX (IpOOJIECHUE HA MaJIbIe
IPYIIIBI 7151 BBITIOJTHEHUSI CBOEH YacTH paboThl), TeMa 3;

paboma 6 KomanOe: COBMECTHas paboTa CTyAEHTOB B rpymnmne (mpu
BBITIOJITHCHUH CaMOCTOSITEIbHOM pabOThl CTYICHTOB, Ha MPAKTHUYECKUX 3aHATHSAX),
tema 2, «IIpueM Ha paboTy» - neyoBas urpa, rema 7;

[IpuMeHst0TCS CpelicTBa MyJIbTUMEIUA: TIPE3CHTAIUH, BUE0, 0a3bl DOP.

6. @opMBbI KOHTPOJISI OCBOEHHS Y4eOHOM TUCIUIIINHBI

Tekymas arrecrauus CTYJIEHTOB IO JMCLHMIUIMHE «/[enonpon3BoacTBo
neaarora JOIIKOJIBHOTO O0Opa30BaHUsA» MPOU3BOJUTCS B JHUCKPETHBIE BPEMEHHBIC
MHTEPBAJbl B CIAEAYIOMUX (hopMax: Ompoc, MPOMEKYTOUHBIE CPE3bl, MOATOTOBKA
JOKJIa/10B U pedepaToB (IO COTIACOBAHUIO C TMpernoaaBaTenem), 3au€t. Kpurepuu
OLIEHKM YYWUTBIBAIOT PE3yJIbTaThbl IOCEHIAEMOCTH  JIEKUWW, BBIIOJIHEHUS
MPaKTUYECKUX 3aJaHUI, UTOTH BBIMOJHEHUS 33JaHUN CaMOCTOSITENbHOU paOOTHI.
DTO TMO3BOJSIET CO3/IaTh OOBEKTUBHYIO KapTUHY OCBOCHHSI CTYJEHTaMU
JVCLHUIUIMHBI U YYUTHIBACTCS HA 3a4ETe.



HToroBeiii  (MPOMEXKYTOYHOH) KOHTPOJIH TIO pe3yjbTaraM OCBOCHUS
JTUCIMIUTMHBI TIPOXOAUT B (OpMe YCTHOTO 3auéra, BKIIOYAaeT B ce0s OTBET Ha
TEOPETUUYECKHE BOMPOCHI, MTOJAKPETUIIEMbIC TTPUMEPAMH.

Cucrema oreHKH y4eOHBIX TOCTHIKCHHM CTYICHTOB, OIEHOYHBIC CPEACTBA
IpEJCTaBICHB B (DOHAE OIEHOYHBIX CPEICTB K pabouell mporpamme ydeOHOU
JTUCHUIUIMHE (TPUIIOKEHUHN ).

7. Y4eOHO-MeToan4YecKoe " MPOrpaMMHO-MH(OPMAITUOHHOE
o0ecrneyeHure JUCUUIINHBI

a) OCHOBHasl JIUTEpaTypa:

1. BonoOyesa,JI.M. Jlenonpon3BoICTBO B JOLIKOJIBHOM 00pa30BaTeIbHOM YUp
exaeHuu : yaueonoe nocodue / JI. M. BonoOyesa. - Mockga : [Ipomereit, 2013. - 72
c. - ISBN 978-5-7042-2385-6. - Tekcrt : anektponHbii // ObBC "KoHcynpTaHT
crynenTa:[cant].-URL:

https:// www.studentlibrary.ru/book/ISBN9785704223856.html

2. ManeBioBa JILM., babak C.A. OpraHuzamnus JIeJONPOU3BOJCTBA B
JOIIKOJIBHOM yupexaeHuu. — M.: Akagemus, 2017.

3. PoraueBa H.A, CmupnoB C.A. [lenonpou3BoacTBO B 00111€00pa30BaTeIbHOM
yupexaenuu. — M., 2016.

4, 3 beikoBa, T. A. [lenonpousBoactBo: yueOHuk / T.A. beikoBa, JI.M. BsinoBa,
JI.B. Cankuna; non o6men penakuuein T.B. Ky3nenoBoi. - 3-e u3a., nepepad. u
nom. - MockBa: UH®PA-M, 2019 - 364 c. - ISBN 978-5-16-004923-6. - URL.:
https://znanium.com/catalog/product/991884 — Pexum pocTymna: Mo MOJIIMHUCKE. -
TeKCT: AIEeKTPOHHBIM.

5. 4 KupcanoBa, M. B. Kypc aenonpousBoACTBa: JOKYMEHTAIMOHHOE
obecnieueHue ynpasiaeHus: yueoHoe nocodbue / M.B. Kupcanona, FO.M. AkceHoB. -
6-¢ u3a., ucnp. u gpon. - MockBa: UHOPA-M, 2020 - 257 c. - ( Beicuee
oOpa3oBaHue: bakanaBpuar). - ISBN 978-5-16-006789-6.-  URL:
https://znanium.com/catalog/product/1088888 — Pexxum mocTyma: 1mo moamnucke. -
TeKcT: 3JIEKTPOHHBIN

0) TOTIOJIHUTEIIbHAS JIUTEPATYPA:

1. Budpneemckuit  A.b., Ywupxkuna O.B. Opranuzanus AesSTEIbHOCTH
MONEYUTETHLCKOTO COBETa B 00pa30BaTeIbHOM yupexaeHuu. — M., 2013.

2. J{anmnuna T.A., 3earennnze B.A., 3yitkoB M.b. u n1p. ba3oBble lokajibHbIE
aKThl JIONMIKOJHLHOTO OOpa30BaTENBHOTO YUYPEKICHUS: CO. JTOKYMEHTOB W
matepuanos. — M.: APKTH, 2014.

3. [Mosmusx JI.B., JIsmenko H.H. Ynpasnenne nomkoibHbIM 00pa30BaHUEM.
— M.: Akanemus, 2021.


https://www.studentlibrary.ru/book/ISBN9785704223856.html
https://znanium.com/catalog/product/991884

4. FOguna C.M., TonctukoBa C.H., MunsixeBa /[.P. Jlenonpon3Boactso B
JIOIIKOJILHOM 00pa30BaTEeIbHOM YUPEKJICHHH: MpaKTHYeckoe mocobdue. — M.:
Alipuc-nipecc, 2018.

NepruoANYEeCKUE 3AaHus (KypHaJIbI):

«BectHuk  oOpazoBaHus», «OO0pyu», «OdunualIbHBIE JTOKYMEHTHI B
oOpazoBanun», «Metoauct», «JloIMKOILHOE BOCHUTaHHE», «YTpaBICHUE
JOIIKOJIBHBIM 00pa3oBaHueM», «CTaHAapThl © MOHUTOPHHT).

B) IHTEepHET-pECypCHI:

— KoncynberanT miroc — consultant.ru

— DnexkTpoHHbIE OPUCHBIE cucTeMBI — http://Www.eos.ru

— AJIMUHUCTPAaTHBHO-YIIPaBICHYECKUH mopTai — http://www.aup.ru

— Bce o nenompoussoactse — http://delo-ved.ru

— 0o0pa3libl IeJ0BBIX IOKYMEHTOB — http://www.docstandard.com

— KampoBast pabora. oOCHOBBI KagpoBOW pabOThI B  COBpPEMEHHOM
opranu3zanuu — http://www.bizneshaus.ru

— Pecypcel  oOpazoBanusi. mopTran  HMHGOPMALMOHHOW  MOAICPIKKH
CIEIUAIIMCTOB JIONIKOJIBLHOIO 00pa3zoBanus — http://www.resobr.ru

— JomkonéHok.py. caWT Il BOCHUTATENEed  JETCKUX  Cag0B  —
http://www.dohcolonoc.ru

8. MarepuajibHO-TEXHUYECKOe o0ecredeHue TUCHMILTMHbI

AynuTOpHOE OCHAIIeHWe: JIeKIMOHHAs ayauTopus, pabodee MeECTo
NpernoAaBaTelisi, OCHAIICHHOE KOMIBIOTEpOM, pabodre MecTa CTYISHTOB,
KaHLEJSIPCKOE OCHALEHHE yueOHOro mpolecca.

JlekiMOHHBIE ~ 3aHATUA:  MYJIbTUMEIUWHAS  ayJAUTOPHUS:  KOMIIBIOTED
MYyJIbTUMEANA C MPUKIAIHBIM TPOrPAMMHBIM 00€CTIEYeHHEM: TIPOEKTOP, KOJIOHKH,
mporpamMma sl TIPOCMOTpa  BUaeo  (ailioB, cuUcTeMa  BHICOMOHTAXA,
WHTEPAaKTUBHASI TOCKA, SJIEKTPOHHBIC TIPE3CHTAIIUN IO TeMaM JUCIUTIIHBI.

CeMuHapcKue 3aHATHS: KOMIBIOTEPHBIN KJIacc, MPe3eHTAMOHHAs TEXHUKA
(KOoMIIBIOTEpP, MPOEKTOP, IKpaH), OaHK MPOo(ecCHOHaNBbHO-IEIarOTHYECKHUX 3a/1ay.

[lpu ocymecTBieHMH 00pa3oBaTeNFHOrO Mpoliecca MO  JUCLMUILIIMHE
UCTOJB3YIOTCA ~ MH(OPMALMOHHBIE  TEXHOJOTMM, OXBATbIBAIOLIUE PECYPCHI
(KOMITBIOTEPBI, TpOrpaMMHOE oOOecreueHue U CeTH), HEeoOXOAWMBIE  JUIs
ynpasieHus nHbopManuen (co3nanue, XxpaHeHue, ypaBiieHue, iepeaada u OUCK
uHbOpMaINN): TEXHUUECKHE CPE/ICTBA: KOMITBIOTEPHAs TEXHUKA U CPEACTBA CBSI3U
(HOYTOYK, TpoekTop, skpaH, USB-nHakonuTenu u T.11.). B mporecce JTEKIMOHHBIX U

CEMHUHApPCKUX 3aHATHI UCHOJB3YETCs CIENyIOIIee MporpaMMHOE OOecreueHue:
nporpaMMbl, oOecreyuBarolMe J0CTylm B ceTb HTepHeT; mnporpammel,
JIEMOHCTpallUKM BHUACO MaTepualioB (mpourpeiBaTeab « Windows Media Playery);
OporpaMMbl Il JIEMOHCTpPALMUU CO3JIaHUS npeseHTaimii  («Microsoft
PowerPointy).


http://www.eos.ru/
http://www.aup.ru/
http://delo-ved.ru/
http://www.docstandard.com/
http://www.bizneshaus.ru/
http://www.resobr.ru/
http://www.dohcolonoc.ru/

[IpenogaBanue AWCHUILIMHBI MPEAYCMATPUBACT JOCTYN OOyYaOIMUXCS K
UHPOPMAITMOHHO-TEIIEKOMMYHHUKAITHOHHOW ceTu HMHTepHEeT, K OO0IIeT0CTYTHBIM
AIIEKTPOHHO-OUOMMOTEeYHbIM cucteMaM, Kk ObC «YHuBepcurerckas OuOIMOTEKA
online» (https://biblioclub.ru), k 6aze DUUOP yauepcuteta (http://Ims-Itsu.ru/).

VY oOyuaromumxcsa uMeercsa JocTyn (yOaleHHBbIA JOCTYI), B TOM YHCIE B
cllydae MPUMEHEHHsI JIEKTPOHHOTO 00Y4EHHUs, TUCTAaHIIMOHHBIX 00pa30BaTEIbHbBIX
TEXHOJOTHA, K COBPEMEHHBIM TMpodeccCHOHATbHBIM 0a3aM  JaHHBIX |
WHPOPMAITMOHHBIM  CIIPAaBOYHBIM  CHUCTEMaM, COCTaB KOTOPBIX  €¥KEroJHO
ooHoBisiercst — Ilopran @enepalbHBIX TOCYAapCTBEHHBIX 00pa30BATEIBHBIX
CTaHJapTOB BBICIIETO oOpa3zoBaHus http://fgosvo.ru.; Tlopran «MupopmarmonHo-
KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B 00pazoBaHum» (http://www.ict.edu.ru).



http://lms-ltsu.ru/)
http://fgosvo.ru/
http://www.ict.edu.ru/

9. JIucT DOMOJTHEeHUHA ¥ N3MEHEHU

Ne
n/n

[ara OcHoBanue
BHeECEHUsI

U3MeHeHus /
JAOMOJTHEHU S

Conep:xanue u3MeHeHU /
JOTIOTHEHUSI

Jluna, noaTBep:kaaommne
H3MEHeHHe / JOImoJTHEeHne

3agenytouwmit | Jupekrop
Kadenpoit NIIIT
Yeborapesa I.B. | Pynp M.B.




